Tips for Presenting Live on Zoom
for the ABC Conference

1. Whenitis your turn to present, click the ShareScreen button.

2, UNIVERSITY OF MARYLAND
4 GLOBAL CAMPUS

2. Select the file you would like to share.




3. Select Share.

4. For a PowerPoint, when you file opens up, select Slide Show.
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5. Select From Beginning.



If attendees see your presenter view, you will want to switch display settings so that they see your slide

show.

6. To switch display settings, select DISPLAY SETTINGS.
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7. Select Swap Presenter View and Slide Show.
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For more information, see the following links from Zoom:

o Screen sharing a PowerPoint presentation

o Sharing Your Screen While Seeing All Meeting Participants
For more information on Presenter view and Slide Show, see the following links from
Microsoft:

o Start the presentation and see your notes in Presenter view

o Use Presenter View.



https://support.zoom.us/hc/en-us/articles/203395347-Screen-sharing-a-PowerPoint-presentation
https://support.zoom.us/hc/en-us/articles/360034188592-Sharing-Your-Screen-While-Seeing-All-Meeting-Participants
https://support.microsoft.com/en-us/office/start-the-presentation-and-see-your-notes-in-presenter-view-4de90e28-487e-435c-9401-eb49a3801257
https://support.microsoft.com/en-us/office/video-use-presenter-view-798dcb21-603c-43c3-a782-9a2d7720ab33

